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Training and meeting room services
Room booking form
	Organisation/company
	

	Organisation
	
	No. attending
	

	Phone
	
	Fax
	

	Email
	

	Date required
	

	Start time
	
	End time
	

	Contact person on day 
of conference
	
	Mobile
	

	Postal address
	

	Payment
	Payment is required seven days from date of invoice. Please refer to our full terms and conditions.


Please indicate the room you require and the number of attendees

	Cost
	Number of people based on layout options

	Room
	Half day
	Full day
	Classroom
	Theatre
	Boardroom
	U-shape
	Chair only
	Cafe style

	Tui (large training room)
	$275* (
	$400* (
	30 (
	60 (
	24 (
	30 (
	60 (
	25 (

	Huia (small training room)
	$150* (
	$275* (
	20 (
	30 (
	14 (
	16 (
	30 (
	12 (

	Kahu (boardroom)
	$125* (
	$200* (
	N/A
	N/A
	10 (
	N/A
	N/A
	N/A


* All prices are exclusive of GST and catering.
	Equipment required **

	(  TV/DVD/Video
	(  OHP
	( CD player

	(  Whiteboard
	(  Flip chart
	(  Lectern /sound system

	(  Electronic whiteboard
	(  Data show
	(  Laptop


**Please note additional charges may apply for equipment depending on availability.
	Catering times

	
	Arrival tea and coffee
	Morning tea
	Lunch
	Afternoon tea

	Time
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